APPENDIX D — MAINTAINING GRANTS GATEWAY PREQUALIFICATION STATUS

Interested applicants should be aware that even after your organization becomes
prequalified in the NYS Grants Gateway system, you still need to monitor the status of
your document vault to ensure that your organization remains eligible to apply for this
grant opportunity on the application submission due date.

Expiring Documents that Effect Prequalification Status — There are currently three
required documents that expire on a yearly basis, and as such, require that your
organization’s document vault be updated prior to each expiration in order to maintain a
Prequalified status. These documents are:

e |IRS990
e Audit
e CHARS500

It is strongly recommended that you update these required documents proactively (i.e.:
before the annual expiration date.) The advantage of a proactive approach is as
follows:

e If you proactively open your Document Vault to update required documents prior
to expiration your document vault will be placed in Document Vault Prequalified
Open status. Your organization will remain eligible to apply for grants while in
this status.

e Once you have updated and submitted your document vault, your document
vault status will change to Document Vault Prequalified /In Review. Likewise,
this is a Prequalified status and you are eligible to apply for grants.

However, if you allow one or more required documents to expire, your document
vault will automatically move to Document Vault Expired status. Your organization is not
eligible to apply for grants in this status. Once your document vault is in the Document
Vault Expired status, the following must occur before Prequalified status can once again
be achieved:

1. You must update and submit your document vault at which time your status will
change to Document Vault In Review. (Note: this is not a prequalified status and
you are not eligible to apply for grants.)

2. The State Agency assigned to your document vault must review the vault,
determine that it meets the prequalification requirements, and change the vault
status to Prequalified. (Note: This may take several days so you should ensure
that you upload updated documents and submitted your document vault as soon
as possible after expiration.)

Further details on expiring documents and their effect of your Prequalification status can
be found at: https://grantsreform.ny.gov/Grantees under Quick Links - Maintaining
Prequalification.
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